Website Conﬁguration (created by Andrea Payant — May 2017)
ACCESS
1. Go to CONTENTdm Administration

https://server1 6944.contentdm.oclc.org

2. Login

3. Select the “Collections” tab

collections

3.1. Select “Website”

l:‘ CONTENTdm Administration

admin home collections

Current collection: [ Erigham Young Cellege [l change |

Collection administration OR
Profile
Change collection details and description, and configure collection settings (including full rescluticn and POF

conversion).

Field properties
Administer controlled vocabulary. View, add, edit, and delete field properties.

and customize the appearance and behavior of this collection in the public interface.

Reports
View collection summary and build history. View Web service reports.

Export
Export metadata as tab-delimited text files, XML, or OCLC SiteSearch.

View collection
View current collection in the website display.

4. Login again

5. Select the “Collection-level Setting” Tab

Global Settings I Collection-level Settings

Editing collection: |Brigham Young College v @I

b

6. Select the collection from the drop-down menu >> Click “Change’

Global Settings Collection-level Settings
Editing collection: |Erigham Young College ;J ml



https://server16944.contentdm.oclc.org/

LANDING PAGE SETUP

1. Make sure you have selected the correct collection to edit (see above)
2. Go to the “Page Types” tab

2.1. Select the “Landing Pages” link

» Appearance

* Search & Browse
» UI Widgets

» Image Viewer

» Navigation

¢ Items

~ Page Types

Landing Pages|

Compound objects
PDF

¢ Tools

» Custom

2.2. Enter landing page text (depending on collection status)

2.2.1. If collection landing page text is pending: enter “Pardon our dust. This collection is currently under
construction.”
2.2.2. If collection landing page text is available (curator provided): enter the text as requested by the curator

Landing Pages g View Help and examplas

Title Cache Valley Drug Court Oral His'

Tell us about your collections
B F U # |E E = E Paragraph |~ | Font Family = Fomt Size - é':/_'

A nABB MY E-E-EEw & ® S @

Pardon our dust. This collection i currently under construction.

Path: p.cdm_style Words:8

2.3. Select image options for the landing page

Image preferences for this collection’s landing page

Display multiple images from this collection in a carousel (default)
) Upload a custom image or graphic
@ Display no image

2.3.1. If the image is pending: Select “Display no image”
2.3.2. To use the general “under construction” image: Select “Upload a custom image or graphic”



2.3.2.1. Download the file to your computer >> file located here:
https://usu.box.com/s/3vlj585tko68eSeblejjw2nySzkmqvp3)
2.3.2.2. Browse for and upload the image

Upload custom landing page graphic (recommended maximum width is 582 pixels)

| browse |

2.3.3. If the official landing page image is available: Select “Upload a custom image or graphic”
2.3.3.1. Download the file to your computer (file should be available in Box)
2.3.3.2. Browse for and upload the image

Upload custom landing page graphic (recommended maximum width is 582 pixels)

| browse |

2.4. Select image options for the homepage

Image preferences for this collection’s description on the site homepage

@ Display multiple images from this collection in a carousel (default)
) Upload a custom image or graphic
@ pisplay no image

2.4.1.1f the image is pending: Select “Display no image”
2.4.2. To use the general “under construction” image: Select “Upload a custom image or graphic”
2.4.2.1. Download the file to your computer >> file located here:
https://usu.box.com/s/abfgzOmz3rajlfyv31e7ievyzvv8h4w9)
2.4.2.2. Browse for and upload the image

Upload custom hemepage graphic (recommended maximum width is 160 pixels)

2.4.3. If the official homepage image is available: Select “Upload a custom image or graphic”
2.4.3.1. Download the file to your computer (file should be available in Box)
2.4.3.2. Browse for and upload the image

Upload custom homepage graphic (recommended maximum width is 160 pixels)

2.5. Click “Save” and “Publish” to save the changes



https://usu.box.com/s/3vlj585tko68e5eblejjw2ny5zkmqvp3
https://usu.box.com/s/abfgz0mz3rajlfyv31e7ievyzvv8h4w9

ADDING LANDING PAGE LINKS FOR SUGGESTED BROWSING TOPICS

1. Open another window or tab in your web browser >> Go to USU Digital Collections and go to the collection you will
be creating links for >> Click to “Enter the Collection” from the landing page OR Click on the tab to “Browse”

Brigham Young College

President Brigham Young of the Church of Jesus Christ of Latter-day
Saints (LDS) charted Brigham Young College (BYC) on August 6,
1877, just twenty-three days before he died. President Young deeded
9,642 acres in south central Cache County to a group of trustees for
the establishment of a college.

Apparently planned in imitation of ...

more...

Brigham Young Gollege

About this collection

President Brgham Yaung of the Chirch of Jesus Christ of Latter-day Sants (LDS) charted Brigham Young Colege (BYC) on August €, 1877, just twenty-thres days before he ded, Preadent Young deeded
9542 acres I south central Cathe County 10 a groug of trusiees for the estabishment of & colege

Agparently planned in imitation of Obertin Colege, the basic philasephy expressed in the deed was that an nstUtoN of hgher kaming would be estab

izhed an the praperty and indude a farm that the
smugents woakl work, The sake of stugent-raised produce would provide aperating funds for the colieg ugh laudat

this pian never materakzed.

Casees first met on September, 1878 n 3 rented space inside Lindquist Hall on the comer of 300 N
fromn 1682 pntl 1684, That i when the trusTees approwed Construction of a permansnt home for the
Moes Thatcher. BYC began paeratirs within the newfy canstructed East Sulding = the beganing of the 1384+

o the basement of the Lagan LDS Tabsrnade
0gan on land donated by the family of LDS Apostle

It vwas s gift of land {anc apoarendy the influence of the Thatcher famify) winch effecively negated the dea of a permanent st for the coliege on the fam located in south central Cache valey. 1
>la[ |ifJ VIBS rented to famers, praviding a smal income f or the colege, In earty 18%0, the Tarm was sold o the renters, apparently To awioad @ Contest for Gtk with the Central Pacfic Radnoad. T"e \nﬂs
the sale of the lnt ensbled the constriction of the West Buiding in 1853-95.

At first, BC offered four yeans of high schoal and four yesrs of baccabureate educatian, however in 1909 the LDS Church Board of Educaton elminated much af the Lpper dvision coursewark. The fist year
of high schac was eliminated in 1900 as wel, In 1020 the second year of high Schodl was terminated and on Mardh 31, 1926 the LDS Church Board of Education voted 1o dose BYC 3ong wih ab atha
Church-affitated Aigh schoals. While the State of Utah assume: rt af Weber v, Snw Academy, and Dixie Academy, & made no effart to perpetuste BYC ance the state- supparted Utah
Agricultual College (UAC), tow knawn & Liah State tnhersity (USU), was als ogated in Logan

BYCS foety-eighth and finsl commencenment ook place on May 23, 1926, Aferwards, much of the collzge’s equipment and Worary materials were sold at 3 nomingd prica To WAC whie the campus itseif bacame
the hiome af the Logan Serioe High Schcal, where & continues to operate today.

This digital colisction cavers the histary of BYC fram Rz beginings in 1377 ta Its final memorial service in 1926 and containe many of the colege’s pubbcatons, suth 3s the student-sdited Crimean and
CAmson Anaud, and the official Colege Bulkting and Catalcgues. Whike many of the BYC materials held in USUs Specal Colections and Archwes are represented in the digital collection, the findng ads for
#he BAgham Yalng Coliege Aecords Calection {1877-1925) and the Brghem Young Calege Phatograph & Hemerabia Cobecbon {1860- 1963} contain a Ful mventory of tems.

flar<dng page text adapted from text by A1, SMmans)

USU Library Home Digital Collections Home BYC Collection Home Browse the BYC Collection

P | [ .

1.1. Using the Advanced Search feature in CONTENTdm, you will conduct searches for specific items within the
collection that you wish to link to from the landing page

Search within results « m Advanced Search

1.2. For example: The landing page for the Brigham Young College collection needs to include suggested topics links
for two separate publications “The Crimson” and “The Crimson Annual” — A search for “Crimson” but NOT
“Annual” in the title field shows only the results for “The Crimson” — the URL at the top of the page after a
successful search can now be copied and pasted to create a link on the landing page (see further instructions
below)



Suggested Browsing Topics:

Find results with:

The exactphvase  ~ Crimson n | Tk 1] Gl Student Publications
None of the words ~ ~ Annual in  Tie * and ~
= The Crimson
» @S \ by date
o Annual Yearbook
search il Clear Al |

o Monthly

digital.lib.usu.edu/cdm/search/collection/pl6944colld/searchterm/CrimsonlAnnual/field/titleltitle/mode/exactinone/conn/and!and/order/nosort

*There are two options for adding suggested topics links* (use your judgement to decide which option is best)
1. Adding Links manually within the landing page text (allows you to create hierarchies and bulleted lists)

1.1. Go to the “Page Types” tab >> Select “Landing Pages”

+ Appearance

+ Search & Browse

» UI Widgets

» Image Viewer

» Navigation

» Items

~ Page Types
About
Compound objects

PDF

+ Tools

» Custom

2. Enter text for suggested browsing/search topics (include after all other landing page text at the bottom) and format
with hierarchies and bullets as needed

v

J Website Configuration Tool Logged in as: .
Collection-level Settings m
Editing collection: Brigham Young College - m

Landing Pages g View Help and examples
» Appearance

Search & Browse Title Brigham Young College

UI Widgets

Tell us about your collections

Image Viewer

B I | 8 |= = = = Paragraph  ~ FontFamly ~ FontSge v:A-“’_/v
Navioatsos KDBAG® AL|E-E- =&« L% J@

Items Suggested Browsing Topics: i

- Page Types

Student Publications
Landing Pages

e ® The Crimson
Compound objects o Annual Yearbook
PDF o Monthly

1he Lollege kecord
Tty = The College Record
Events

+ Custom

8 Commencement/Gr; ion

= Reunions

= Balls

® Operas

Path: p Words: 552

F



3. Highlight a single topic >> click the “Insert/Edit Link” button >> Copy and paste the URL produced after conducting
an advanced search within the collection into the “Link URL” box >> Optional: make any other selections/changes to

the properties >> Click “Insert”

Tell us about your collections

B I U & |=EE=EZ=ZE romat

P EERF T

~ Font Family
] = - | = =[]

Suggested Browsing Topics:

Student Publications
& The Crimson
o
© Monthly
= The College Record

Events
= Commencement/Graduation
® Reunions
= Balls
B Operas

Path: blockquote » ul » li » a » span

- 3(12pt) - | AW

L8 F@wm

Insert/Edit Link

4. Continue this process for all needed links

4.1. Click “Save” and “Publish” to save the changes

-

mn

Words:552 4

General || Popup | Events || Advanced |
General Properties
Link URL | |
Target | Open in This Window/Frame [=]
Tite | |
Class ‘ -- Not Set --

2. Adding Links using the “Suggested Topics” widget (no hierarchies — allows for counts of items to appear with links)

1. Go to the “UIl Widgets” tab >> Select “Suggested topics”

1.1. Click “add suggested topic”

Suggested Topics @ View Help and examples

Enable Suggested Topics

Enable Suggested Topics Counts

Suggested Topics

add suggested topic

2. Enter link labels >> Copy and paste advanced search results URLs into the URL boxes

Suggested Topics
Link Label: | URL:

add suggested topic

3. Continue this process for all needed links

remove



Suggested Topics g View Help and examples

Enable Suggested Topics

Enable Suggested Topics Counts

Suggested Topics
Link Label: Eeaver County
Link Label: Box Elder County
Link Label: Cache County
Link Label: Carbon County
Link Label: iJav';s County
Link Label: Emery County
Link Label: iron County
Link Label: Juab County
Link Label: Millard County
Link Label: Morgan County
Link Label: Piute County
Link Label: Salt Lake County

Link Label: Sanpete County

4. Click to “Save” and “Publish”

Save

AND

URL:

URL:

URL:

URL:

URL:

URL:

URL:

URL:

URL:

URL:

URL:

URL:

URL:

Http://digitai.lib.usu.edu;’cdm/se
Http://digitai.lib.usu.edu;’cdm/se
hl‘tp:,’,fdigitaI.Iib.usu.edu,’cdm/sé
http:,’,fdigital.lib.usu.edu,’cdmlsé
Ht‘tp:,’,fdigital.lib.usu.edu/cdm/sé
Ht‘tp:,’,fdigital.lib.usu.edu/cdm/sé
http://digital.lib.usu.edu/cdm/se
http://digital.lib.usu.edu/cdm/se
Http://digital.lib.usu.edu,’cdm,’sé
http://digital.lib.usu.edu/cdm/se
http:,’,fdigital.lib.usu.edu,’cdm,’sé
http:,’,fdigital.lib.usu.edu,’cdm,’sé

H‘ttp:,’/digitaI.Iib.usu.edu/cdm/sé

5. The landing page should look something like this:

Remove

Remove

Remove

Remove

Remove

Remove

Remove

Remove

Remove

Remove

Remove

Remove

Remove

Browse these suggested topics

« Beaver County (2)

« Box Elder County (1)

* Cache County (160)

* Carbon County (2)

« Davis County (53)
« Wayne County
* Weber County

(1)

(94)

» Emery County (3)
+ Iron County (3)

+ Juab County (3)

* Millard County (4)
+ Morgan County (1)

* Piute County (1)

» Salt Lake County (31)

* Sanpete County (6)

* Sevier County (4)

* Summit County (1)

« Tooele County (1)

» Uintah County (3)

« Utah County (3)

* Wasatch County (2)

* Washington County (1)




Search & Browse (Setup)

Setting defaults

1. Go to the “Search & Browse” tab >> Select “Results pages”

» Appearance

~ Search & Browse

» UI Widgets
» Image Viewer
» Navigation

» Items

» Page Types

» Tools

» Custom

2. Choose fields for display and order they appear

2.1. Set the fields to match this set of fields:

Choose fields for display

and order they appear Field 1 Thumbnail -

M Field 2 Title -
Field 3 Description -
Field 4 Subject (LCSH) -
Field 5 Original Date -

3. Set a default to sort by date to display results in chronological order

3.1. Choose “Original Date” from the drop-down menu for “Default Sort Order (Search Results)” and “Default Sort
Order (Browse All)”

Default Sort Order )
(Search Results): Field Original Date -

Default Sort Order ’ i
(Browse All): Field Original Date -

4. Click to “Save” and “Publish”




